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Introduction


Rediker Software is proud to present a new interface for transferring data between Administrator’s Plus and resultsplus! (Metfile’s program for fundraising).  Administrator’s Plus can now send via a network to resultsplus! biographical information not only on students but parents as well.  It is your choice as to what you want imported into resultsplus!.  Your options are as follows:
· Students only
· Students only for a specific grade range
· Students & parents (joint)
· Students & parents (joint) for a specific grade range
· Students, parents (joint) and third guardian
Whatever option you choose, the interface should be set up by a system administrator only.  The import options within this program are very powerful.  If you are not confident about its process​ing ramifications, please call the Rediker Support staff at 1-800-882-2994.

Before You Begin

If you use Administrator’s Plus and resultsplus! as separate programs, but have not 
set the autoexporting feature, backup your programs and continue on Page 6.
If you are using the autoexporting feature, disconnect it before you begin by doing the following:

In Administrator’s Plus-
1. Click on the sidebar where it says “DATABASE”
2. Under the DATABASE tab, click on “CUST DB”
3. Select Option #3 “Set SOS Interface Options”
4. Go to Page 2 of the specification screen.
5. Specification #3, “Auto Update to Giftmaker Pro” should be set to “NO”.
6. Backup your Administrator’s Plus data before you begin.
BE SURE TO BACKUP BOTH resultsplus! AND ADMINISTRATOR’S PLUS BEFORE YOU BEGIN!!!
What You Need
RESULTSPLUS! -
You must own Version 9.504 of Resultsplus! or higher to interface with Administrator’s Plus.  When you purchased Resultsplus!, a set of instructions were sent to you to install the program and create the link.  To determine if you have the Rediker version of Resultsplus! and the capability to auto import files, check the following:
1. In Resultsplus!,  on the Login screen, check the database field for a file called rpwin.mdb If not, call Rediker Software’s technical support department on 1-800-882-2994.
ADMINISTRATOR’S PLUS -
You must own Version 4.5 or higher of Administrator’s Plus.  When you purchased the xe "Odyssey/Giftmaker Pro interface"Administrator’s Plus/resultsplus! interface, you were sent a set of instructions and an activation code.  To determine if its installed and activated, check the following:
1. Go to HELP on the menu bar.
2. Click on “About” in the pull-down menu.
3. See if “RP” appears under modules.
If not, click on “xe "Activate"Activate” and enter the activation code that was sent to you.  If you do not have
an activation code, please call the Sales Office immediately at 1-800-213-9860.
xe "Formatting Data"Formatting Data

If you wish to import students, Parents and Guardians into Resultsplus! you may utilize an ASCII file created in Administrator’s Plus.  To import the data properly, the ASCII file must have a certain minimal structure.
On the right is the resultsplus! structure which is designed to read the ascii file from Administrator’s Plus.  On the left is the Administrator’s Plus export file created in the Set SOS Options in DATA BASE PLUS Customized DB screen.  This ASCII file is located in the RS4/DATA/”School”/”Year”/ directory on your local PC or on the network.  The file is called “LABELGMP.FDB” and can be opened with NOTE​PAD.
	
	Administrator’s Plus

Ascii File
	Resultsplus!

Import Template

	POSITION
	FIELD NAME
	FIELD NAME
	DEFAULT

FIELDS

	1
	Parent/guardian

Or

(BLANK for students)
	Name_Parse_Field
	

	2
	Spouse First Name
Or

(BLANK for students)
	Folder.SpouseName
	

	3
	Lastname
	Folder.lastname
	

	4
	MiddleName
	Folder.middlename
	

	5
	Firstname
	Folder.firstname
	

	6
	Street
	Address.address1
	

	7
	City
	Address.city
	

	8
	State
	Address.state
	

	9
	Zip Code
	Address.zip
	

	10
	Country
	Address.country
	

	11
	Phone
	Address.primaryPhone
	

	12
	UNID
	ReferenceKey
	

	13
	Year
	Folder.year
	

	14
	E-Mail 1
	Address e-mail
	

	15
	
	Folder.type
	I

	16
	
	Address.addressdate
	NOW

	17
	
	Address.Addressind
	H

	18
	
	Folder.source
	SOS

	19
	
	Address.locknames
	-1


xe "General Considerations"General Considerations

There are some aspects of the import routine you should be familiar with before getting started.
xe "Unique ID #’ s"Unique ID #’s:  To transfer data from Administrator’s Plus to Resultsplus! automatically, the student record in Administrator’s Plus needs to be parsed out into several records and each record needs to be associated with its own unique ID number.  On initial export, the unique ID number of the student and the unique IDs for each set of parents are transferred to individual folders in resultsplus! 
 
The unique ID number for each Parent/Guard​ian record needs to be stored in separate data base fields in Administrator’s Plus.  For par​ents and guardians, the unique ID number can be the student’s unique id number with a prefix of P1 or P2.An explanation on how to create fields is located on Page 11. 
The Resultsplus! program searches the exported file “resultsplus.txt” for the unique ID number and compares this number to the number stored in the “reference Key” field on the Affiliations screen in Resultsplus! If a folder cannot be found, resultsplus! will create a folder.  If it encounters a match, it updates the folder.  

xe "Name Fields"Name Fields:  The auto-import program in Resultsplus! checks each of your name fields and automatically: 

· Parses out the Parent/guardian fields
xe "Salutations"Salutations:  A salutation is created during the import according to your parent/guardian field information
xe "Record Type"Record Type: The utility assumes that the Record Type is equal to I (Individual) and xe "Address Type"Address Type is H (Home).  
Year of Graduation:    Should be a 4-digit number stored in an Administrator’s Plus field.
xe "Creating Data Base Fields"Creating Data Base Fields

Prior to transferring data into your Resultsplus! program, you need to create the necessary fields in Administrator’s Plus.  Please note:  xe "Odyssey:Student Database"Administrator’s Plus is a “Student” database and, as such, all parent information is stored in the student record.  To add fields into a student’s record in the Administrator’s Plus Address pro​gram, do the following:
1. You need to be in the “Supervisor” username.
2. Click on the shortcut bar where it says “Data Base”
3. Under the DataBase tab, click on “Address”
4. Look for a field name on the left-side of the screen in the brown box that says “Field #” or is blank
5. Right-click on the field name area, a menu appears
6. On the menu, click on “Change field name”
7. Type in the field name (i.e. P1 Unique ID), press the “ Enter” key

8. At the bottom of the screen, enter the student’s last name or ID #

9. Find the field you just created, click in that field, and enter data for that student/ parent (i.e. P100000).
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Additional fields need to be added to Administrator’s Plus to create multiple folders in Resultsplus!  See the scenarios below:  
Scenario 1:  Students & parents are located at the same address.  To create two records, one for the student and a separate record for parents, a field to store the parent unique ID number needs to be created.   (i.e. P1 Unique ID)
Scenario 2:  Students, & one parent (with spouse) are located at the same address.  A second parent (with spouse) or guardian is located at a different address.  To create three records in resultsplus!, two fields need to be created to store two parent unique ID’s, one for each set of parents. (i.e. P1 Unique ID and P2 unique ID)  The  second set of parents can use the P2 fields such as  P2 Street, P2 City, P2 State, P2 Zip Code, and P2Phone that exist in Administrator’s Plus.
Scenario 3:  Students who live with Grandparents and have two divorced parents.  To create four records, 3 parent unique ID fields need to be added.  The student has one assigned by the administrator’s Plus system, and three created for the following relationships; Grandparents, father and stepmother, and, Mother and stepfather.  If the student lives with the Grandparents, the same address fields can be used for both.  The first set of parents can use the P2 address fields and the 2nd set of parents will need to have new fields created for address, city, state, zip, and phone #’s.
xe "Synchronizing Data Base Fields"Synchronizing Data Base Fields


It is assumed that when you set up Administrator’s Plus, the family accounts were generated and the family ID numbers were created.  This part of the pro​gram is essential to the accuracy of data being transferred to resultsplus!
If you haven’t done this, please review the instructions below to use the Family Feature:
1. Click on the shortcut bar where it says “Data Base”
2. Go to “Cust DB” in the shortcut bar.

3. Select Option #5 “Setup Family Feature”

4. Select Option #1 “Select Family Fields”

Choose which fields are to be synchronized.  All Parent fields should be selected to synchronize across all siblings, including the P1 Unique ID, P2 Unique ID, and P3 Unique ID should one exist and all fields for transfer.
WARNING!  These fields will always be the same for each child with no exceptions.
5. Press F10 to “Accept”.
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To synchronize Family fields, do the following:
1. Click on the shortcut bar where it says “Data Base”
2. Go to “Cust DB”

3. Click on <NEXT>

4. Select Option #5 “Setup Family Feature”

5. Select Option #4 “Synchronize Families

6. Click on <NEXT>

A list of siblings will appear on the screen with a field that is not in sync.
7.  Choose the appropriate piece of information in that column by clicking on it
8.  Click on the “Synchronize” button.  See screen below.
9.  Choose “Skip Field”, if you don’t want the data to be synchronized.
Continue this procedure for every student in your database before you attempt to transfer the data.
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Creating Templates

Administrator’s Plus’s new template builder assists you in creating the ASCII file to export students and par​ent records.  The number of records you export is only limited to the number of fields available in DATABASE PLUS.  151 address fields are user-defined.  Administrator’s Plus reserves the first 9 fields as predefined.  Sample templates are available in the Appendix.  
To transfer students only, create your template file as instructed below:
1. Click on the shortcut bar where it says “Data Base”
2. Go to “Cust DB”

3. Select Option #3 “Set SOS Interface Options”

4. Go to Page 2 of the specification screen

5. Click on the button that asks you to “Set xe "GMP Fields"GMP Fields”

At this point, all your fields necessary for the transfer should be in your address program.
6.  Compare the fields on the left side of the screen with the recommended template list on Page 3.
7.  Choose from the left side of the box the required Administrator’s Plus field to begin structuring the export file.  The first field for a student record is a “BLANK”.  This is reserved for parent/guardian records that will be parsed when imported into resultsplus!
8.  Return to the left side and click on First Name.  Click on the arrow that moves the field to the right.  You have added the second field to the export file.  Continue until all fields for transfer are entered.
Adding parent fields to the template:
When you get to the end of the file structure and you wish to add another record, click on xe "“ NEW LINE” "“NEW LINE” at the bottom of the screen.  If the NEW LINE appears before the last blank, on the far right, click on the down arrow.  This should move it below the last item selected.
Begin the next record by replacing the field “BLANK” as shown for the student in the illustration on the next page with the field “PARENT/GUARDIAN” for the first parent or set of parents. The next three fields are “BLANK” where the Last Name, First Name and Middle Name of the student would normally be.  Continue with the remaining fields in the same order.
If you wish to add a third record, enter another “NEW LINE” and repeat the paragraph above.
Once the file is complete, click on F10 to “Accept”.
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Setting the specifications for SOS

Once your template is created, continue to set specifications for Resultsplus!.
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Specification #3 can now be set to “YES” to automatically transfer out the data.
Specification #4 requires that you set a path where the exported file, “GIFTMAKR.TXT” will be sent.  In the example above, the exported file will be sent to C:\RS4\RESULTSPLUS. 
Specification #5 & #6, let you choose a xe "grade range"grade range.  (i.e., if you only want seniors or seniors and their parents, or just seniors’ parents to be exported, set the end grade to 12 and the start grade to 12.)  The sample above shows Grades PK-12.
Click “Done” on “Specifications:  Interface Specs”.. 
xe "Exporting the Initial Data Base File"Exporting the Initial Data Base File

To export all  information to Resultsplus!, do the following:
1. Click on the shortcut bar where it says “Data Base”
2. Go to NEW FILES
3. Hold down the Shift Key and press Alt + F9.  The program will begin updating the export file.
4. Escape out of NEW FILES and you should be notified that Giftmaker Pro files are being exported.
Enabling RESULTSPLUS! (in your test database) – See instructions prepared by Metafile.
Testing your Database
Make a copy of rpwin.mdb and store it someplace else where you can retrieve it later.  
Set the import utility to retrieve information into rpwin.mdb. Check for the following:

· parents do not have duplicate records.  
· data appears in the appropriate fields for students and parents
Once the data flows correctly, delete the test database and retrieve the copy you made early to the resultsplus! folder and import again.
Tips and Tricks
xe "Customize Screens"

xe "Customize Screens"Customize Screens-
If your address fields are scattered throughout all 8 pages, it can get rather tedious to enter data.  For easy data entry of student and parent addresses, you can create a screen in the ADDRESS pro​gram that lists just the fields that you need to work with. See the Administrator’s Plus Manual on creating cus​tomizable screens.
Splitting Parent/Guardian fields-

 If your parent’s names are stored in Administrator’s Plus Parent/Guardian field, it is no longer necessary to create separate fields for the prefix, first, middle, last name and suffix.
Resultsplus! has a name_parsing feature that works great in parsing this field out for you and putting the information in the proper fields in resultsplus!.
Sample Templates


The sample templatefor exporting data out of Administrator’s Plus may look like the following under certain conditions. Choose the template that best fits your school and enter it into the GMP Fields screen.
1.  If your school wants the student, single or joint parent/guardian and a third parent/guardian, set up your template to look like the following:  (This takes into account divorced couples where a student can have two sets of parents.)



Administrator’s Plus’s ASCII file
BLANK
Last Name of student

Middle Name of student

First Name of student
Street1
City
State
Zip
Phone

Year



Unique ID

Student E-mail

NEW LINE









P1 Parent/Guardian Salutation
BLANK

BLANK

BLANK

P1 Street1


P1 City


P1 State


P1 Zip


P1 Phone


P1 Year


P1 Unique ID


P1 E-Mail


NEW LINE


P2 Parent/Guardian Salutation

BLANK


BLANK


BLANK

P2 Street1


P2 City


P2 State


P2 Zip


P2 Phone


P2 Year


P2 Unique ID


P2 E-Mail
If your school only wants the single or joint parent and a third parent/guardian, use the tem​plate below:   Omit the field names for the student.  The student address fields may still be used for the parent.  See below:  

Administrator’s Plus’s ASCII file
P1 Parent/Guardian Salutation
P1 Street1
City 
P1 State 
P1 Zip

Phone

P1 Year




P1Unique ID

P1  Student E-mail

NEW LINE


P2 Parent/Guardian Salutation


P2 Street1


P2 City


P2 State


P2 Zip


P2 Phone


P2 Year


P2 Unique ID


P2 E-Mail













Scheduling in Automatic Updates



See Resultsplus! Interface manual on setting a scheduled task in Windows.
Dated:  4/5/2006
1
PAGE  


17







